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HHOJOXEHHUE
0 padoTe ¢ NePCOHAJBbHBIMH IAHHBIMU PA0OTHUKOB

1. O0mMe mMoJI0KeHUA

1.1. Hacrosimee IlonmoxkeHue mo oOpabOTKe NEpPCOHATBHBIX JJaHHBIX (Halee -
[Tonoxxenne) Opranuzanuu pa3padOTaHO B COOTBETCTBUM C TpPyHOBBIM KOJEKCOM
Poccuiickoit @enepanuu, Koncturynuein Poccuiickoii @enepanuu, ['paxkgaHckum
kozekcoM Poccuiickoit ®@enepanmu, denepanbHbiM 3akoHOM «O0 uHOpMaIuwy,
WHOOPMAITMOHHBIX TEXHOJOTUAX W O 3amure HuHpopManun», DeaepanbHbIM
3aKkOHOM «O TMepCOHANBHBIX JaHHBIX», [IpaBuUiIaMu BHYTPEHHErO TPYAOBOTO
pacniopsiaka Opranu3annm.

1.2. Uenp paspabotku Ilonmoxxkenus - ompeneneHue mopsiaka oO0pabOTKH
MEePCOHATBHBIX JAHHBIX pa0OTHUKOB OpraHuzalMd W HHBIX CYOBEKTOB
NEPCOHANIBHBIX JaHHBIX, IEPCOHAIBHBIE TaHHBIE KOTOPBIX MOJJIeKaT 00paboTKe, Ha
OCHOBAHMH TIOJJHOMOYHMHU omeparopa; oOecleueHrue 3alluThl MpaB U CcBOOOA
YeJloBeKa M TpaKJaHWHA, B T.4. paboTHuka OpraHusanuu, npu oOpabOTKe ero
NEPCOHANIbHBIX JAHHBIX, B TOM YHUCJE 3allUThl MPaB Ha HENPUKOCHOBEHHOCTH
YAaCTHOM JKW3HM, JIMYHYIO W CEMEMHYI TalHy, a TaKXe YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI, UMEIOLIUX JOCTYM K IEPCOHATBHBIM JAHHBIM,
32 HEBBITIOJIHEHHE TPEeOOBaHUN HOPM, PETYIUPYIOMHMX OOpabOTKy U 3allUuTy
MEPCOHAIBHBIX IAHHBIX.

1.3. ITopsigok BBOJA B ieicTBUE U U3MeHEHHUs [lonoxkeHus.

1.3.1. Hacrosimee IlosioxkeHue BCTymaeT B CHJIy C MOMEHTAa €ro YTBEPKICHUS
reHepalbHbIM AUpeKTopoM Opranusainuu U AeMcTByeT OECCpPOUHO, 10 3aMEHBI €ro
HOBBIM [lon0XeHuem.

1.3.2. Bce nsmenenus B [lonoxkeHne BHOCATCS IPUKA3OM.

1.4. Bce pabotHuku OpraHuzaidud JOJDKHBI OBITh O3HAKOMJIEHBI C HACTOSIIIMM
ITonmoxeHnneM 1o poCIuch.

1.5. PexuMm KOH(HUISHIMATBHOCTH NEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasx
UX 00€3TMYMBaHUA U IO UCTEUECHUHU 75 JIET CpOKa UX XPAHEHHUS, WU TIPOJJIEBACTCS
Ha OCHOBAaHMHU 3aKIIIOUEHMS SKCIEpTHON Komuccuu OpraHu3aluu, €clidi MHOE He
ONPENEIEHO 3aKOHOM.

I1. OcHOBHbBIE IOHATHS U COCTAB NMEPCOHAJbHBIX JAHHBIX PA0OTHUKOB



2.1. lna ueneit Hactosimiero IlomokeHus: UCHONB3YIOTCS CIIEAYIOIINE OCHOBHBIE
MOHSITHUS:

- TepCcOoHaNbHbIE JaHHbIe pa0OTHHKA - Jr00as WHPOpMaIUs, OTHOCAIIASCA K
ONpENECNICHHOMY WM OTMpEAeNiieMOMY Ha OCHOBAaHMU Takoi HHQOpMAIIH
pabOTHHKY, B TOM YHUCJIE ero (pamMuiusi, UMs, OTYECTBO, I'OJI, MECSAII, AaTa U MECTO
pPOXKIEHUSA, aJpec, CEMEHHOE, COLMAJIbHOE, HMMYIIECTBEHHOE IOJOKEHHUE,
oOpa3zoBanue, mpodeccus, MOXOmpl, napyras wuHOpMaIuMsa, HeoOXoauMas
paboToAaTelto B CBSA3H C TPYIOBBIMU OTHOIICHUSIMU;

- 00paboTKa TMEepCOHANbHBIX JaHHBIX - CcOOp, CUCTEMaTU3allMs, HaKOIUICHUE,
XpaHeHHue, YTOUHEHHUE (oOHOBIIEHHE, U3MEHEHUE), UCIIOJIb30BAHUE,
pacmpocTpaHeHue (B TOM 4YHUCJE Mepenava), oOe3nMuMBaHUe, OJOKUPOBAHMUE,
YHUUTOXEHUE TIEPCOHATBHBIX JaHHBIX PaOOTHUKOB OpraHu3aluu;

- KOH(PUICHIIMAIBHOCTh MEPCOHAIBHBIX JAHHBIX - 00513aT€IBLHOE ISl COOMIOACHUS
HA3HAUYEHHOT'O OTBETCTBEHHOTO JIMIIA, MOJYYUBIIETO JOCTYI K MEPCOHAIbHBIM
JaHHBIM paOOTHUKOB, TpeOOBaHME HE JOMYCKAaThb WX paclpocTpaHeHus Oe3
corjacusi pa0OTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacmpocTpaHEHHWE TEPCOHANBHBIX TaHHBIX - JIEHCTBUS, HaNpaBlieHHbIE Ha
nepenady TEpCOHANBHBIX JaHHBIX PAOOTHUKOB OMPEACICHHOMY KpYTry JIHI]
(mepemaya TMepCOHANBHBIX JAHHBIX) WM HAa O3HAKOMJICHHE C TIEPCOHAIBHBIMU
JaHHBIMA ~HEOTPAHMYECHHOTO Kpyra JWIl, B TOM 4HCie OOHApOJOBaHUE
MEPCOHANIBHBIX JIAHHBIX PAaOOTHUKOB B CPEACTBAX MacCOBOM HH(oOpMaIuu,
pasMmelnieHne B HMH(QOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETSIX WU
MPEIOCTaBIICHUE JIOCTYNa K MEPCOHAJIBHBIM JAaHHBIM PaOOTHUKOB KaKUM-TTHOO
WHBIM CIIOCOOOM;

- HCTOJB30BAaHME TEPCOHAIBHBIX JAHHBIX - JEWCTBUS  (omepanuu) ¢
MEePCOHANILHBIMU JaHHBIMU, COBEPIIAEMbIC JOKHOCTHBIM JUIIOM OpraHu3anuu B
HEeISAX TPUHATHS PEIICHUM WIM COBEPIICHUS HWHBIX JEHCTBUMA, MOPOXKIAIOIINX
IOpUJIMYECKUE TIOCIEJCTBUSI B OTHOLICHUM PAOOTHUKOB JMOO HWHBIM 00pa3zoM
3aTparMBaOIIUX UX MpaBa U CBOOOIBI WM TIpaBa U CBOOOIBI APYTUX JIUIL;

- OJIOKMpOBaHHE TMEpPCOHAIBHBIX JIaHHBIX - BPEMEHHOE MpeKpalieHue coopa,
CHCTEMAaTH3allu1, HAKOTIJICHHS, UCTIONB30BaHUS, PACTIPOCTPAHEHUS TIEPCOHATIBHBIX
JaHHBIX pAaOOTHUKOB, B TOM YHCIIE HX TIepeayn;

- YHHUYTOXXEHHE TIEPCOHAIBHBIX MJAaHHBIX - JCWCTBUSA, B pE3yJbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHE  TEPCOHANBHBIX  JaHHBIX B
UH(OPMAITMOHHOW CHCTEME MEePCOHAIBHBIX JIAaHHBIX PAOOTHUKOB WJIM B PE3YyJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepuaibHble HOCUTETH TEPCOHAIBHBIX JaHHBIX
pabOTHUKOB;

- 00e3MMYMBaHUE TEPCOHAIBHBIX JAHHBIX - JIEUCTBHS, B PE3ybTaTe KOTOPBIX
HEBO3MOYKHO OTPEICTUTh MPUHAIJIC)KHOCTh MTEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

- 0o0uIeoCTyNHbIE MEePCOHAIbHBIE JaHHBIC - TMEPCOHAJbHBIE JAaHHbIE, AOCTYI
HEOTPAaHWYEHHOTO KpyTa JIUI] K KOTOPBIM MPEAOCTABIIEH C COTIacusi pabOTHUKA UITU
Ha KOTOpBIE B COOTBETCTBUU C (peiepalbHBIMH 3aKOHAMH HE PacHpOCTPaHSIETCS
TpeboBaHUE COOJTIOICHHS KOH(PUACHIINATBLHOCTH.

- uHopMmanus - cBefeHus: (COOOIeHUs, JaHHbIE) HE3aBUCHUMO OT (POPMBI HX
MPE/ICTABIICHHUS.



- JIOKyMEHTUpOBaHHasi HH(popMalus - 3aQUKCUPOBaHHAs Ha MaTepUATLHOM
HOCUTEJE  TMyTeM  JOKyMEHTUpPOBaHMS  HMH(OpManus ¢  PEKBU3UTAMH,
MO3BOJIAIOIIMMHU  OTMPENETUTh TakKylo HHPOPMAIUIO WM €€ MaTepUaabHbIN
HOCHTEb.

2.2. B cocraB mnepcoHaJbHBIX MJaHHBIX pabOTHUKOB OpraHu3anuu BXOJAT
JIOKYMEHTBI, COJeprKaliue HHPOPMAIMI0 O MAacHOpPTHBIX IaHHBIX, 00pa30BaHMUHU,
OTHOIIIEHWHU K BOMHCKOI 00S3aHHOCTH, CEMEHHOM IMOJIOXKEHUH, MECTE )KUTEIHCTBA,
COCTOSIHUU 3/I0POBbS, a TAKKE O MPEABIAYIINX MECTaX UX paOOTHI.

2.3. KomIuieke JOKYMEHTOB, COIIPOBOXKAAONINI Mporecc oQopMIIeHUST TPYAOBBIX
OTHOUIEHUH paboTHUKA B OpraHu3aluu Mpu ero nprueme, nepeBojie U yBOJIbHEHUU.
2.3.1. Uadopmanus, npeacrapisieMas paOOTHUKOM P MOCTYIUICHUU Ha padoTy B
OpraHuzanuio, J0DKHa HUMETh JOKYMEHTalbHyi0 ¢opmy. Ilpu 3akimodeHuu
TPYAOBOI'O0 JOTOBOPA B COOTBETCTBUHU CO CT. 65 TpymoBoro kojekca Poccuiickoit
denepanuu JUI0, TOCTYIAOIIEE HAa padboTy, MPEAbIBISET padOTOIATENIO:

- MACTIOPT WJIK MHOM TOKYMEHT, YJIOCTOBEPSIIOLIUI JIHYHOCTH;

- TPYIOBYIO KHIXKY, 3a MCKJIIOYEHUEM CIIy4yaeB, KOIJa TpPYIOBOM JIOrOBOP
3aKJII0YAEeTCsl BIEpPBbIE WIM PAOOTHUK TNOCTyNMaeT Ha padoTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTPaToOM WIH MO APYTHUM NPUYUHAM;

- CTPax0BOE CBUJIETEIBCTBO I'OCYIAPCTBEHHOIO IEHCUOHHOTO CTPAXOBAHUS;

- JIOKyMEHTBl BOMHCKOI'O y4e€Ta - JJisi BOCHHOOOSI3aHHBIX M JIML, MOJUIeKAIINX
BOMHCKOMY YYETYy;

- JIOKyMEHT 00 00pa3oBaHuHM, O KBaIM(UKAIMKM WU HAJIWYUM CIIEUUATbHBIX
3HAHUU - MPHU MOCTYIUICHUH Ha paboTy, TpeOyIOIIYI0 CHEUUaNbHbIX 3HAHUN WIH
CHELUaTbHON ITOATOTOBKH;

- cBuieTenbeTBO O npucBoenuu MHH (ripu ero Hannunu y paboTHHKA).

2.3.2. Ilpu oopmienun padotHuka B Opranusaiuio pabOTHUKOM OT/Ea KaJpoB
3anojHseTcs yHuduuupoBanHas ¢opma T-2 «JInynas kapTouka paOOTHHKa», B
KOTOPOM OTpaKaroTCAd CJCAYIOIIME aHKeTHble U Ouorpaduyueckue JTaHHbBIC
paboOTHUKA:

- oomue cBenenus (O.M.O. paboTHuka, Aara POXKIAEHUS, MECTO POXKIACHUS,
IpaXJIaHCTBO, OOpa3zoBaHue, mnpodeccus, cTaxx pabOThI, COCTOSIHUE B Opake,
NaCMOPTHHIE TAHHbIE);

- CBEJICHMSI O BOMHCKOM Y4ETE;

- JaHHBIE O TIpUeMe Ha padoTy;

B nanpHelieM B JIMYHYIO KaPTOUYKY BHOCSTCS:

- CBEJICHUS O MIEPEeBOJIax Ha JAPYTryio paboTy;

- CBEJICHMS 00 aTTeCTaIlNH;

- CBEJICHHSI O TTOBBIINICHUH KBaTU(UKAIIIY;

- CBeJIeHUs 0 TPO(heCCHOHATILHON MEePETnoArOTOBKE;

- CBEJICHMSI O Harpajiax (MOOIIPEHHUX ), TOYETHBIX 3BaHUSX;

- CBeJIeHUsI 00 OTIYyCKax;

- CBEJICHMSI O COIIMAJIbHBIX TapaHTHUSX;

- CBEJICHMSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tele(POoHaX.

2.3.3. B otnene kaapoB OpraHusaluy CO31At0TCS U XPAHITCA CIEAYIOIINAE TPYIIIbI
JIOKYMEHTOB, COJIEp>Kallli€e IaHHbIE O pA0OTHUKAX B €AMHUYHOM UJIM CBOJHOM BUJIE:



2.3.3.1. JIokyMeHTBI, coOJeprKallie TepPCOHANIbHbIE JIaHHbIE PaOOTHHUKOB
(KOMIUTEKCHI JTOKYMEHTOB, COIPOBOKIAIONIHE MporiecC OGOPMIICHUS TPYIOBBIX
OTHOIIEHUH TTPH TIprieMe Ha paboTy, MepeBo/ie, yBOJbHEHUH,; KOMIUIEKC MAaTEPUAJIOB
10 aHKETHUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO cOOeCeOBaHUN ¢ KaHIUIATOM
Ha JIOJKHOCTh; MOJIJTMHHUKY U KOTIMH MTPUKA30B M0 TUYHOMY COCTaBY; JIMUHBIE JIeJia
U TPYJOBbIE KHUKKU paOOTHUKOB; Jeja, COAEpPKAIINE OCHOBAHUS K MPHUKa3y IO
JUYHOMY COCTaBY; JI€Nia, COJIep’Kallfe MaTepHalibl aTTecTali pPaOOTHUKOB;
CIIy’KEOHBIX paccieOBaHMi; CIPaBOYHO-UHPOPMALMOHHBIM OaHK JIaHHBIX I10
nepcoHany (KapToTeKH, KypHajbl); TMOJJIMHHUKA M  KOINHUU  OTYETHBIX,
AHAIMTUYECKUX M CIPABOYHBIX MAaTEpUAOB, TIEpPEJaBaCMbIX PYKOBOJICTBY
Opranuzanuu, pyKOBOOUTENSIM CTPYKTYPHBIX IOJpa3/ICICHU; KOMUU OTYETOB,
HaIpaBJIsIeMbIX B TOCYJIapPCTBEHHbBIE OpraHbl CTATUCTUKHU, HAJIOTOBbIE MHCIIECKIIUH,
BBIIIECTOAIME OPTaHbl YIPABICHUS U IPYTUE YUPEKICHHUS).

2.3.3.2. JlokymMeHTausi 1Mo OpraHu3aluy padoThl CTPYKTYPHBIX MOJApa3/ieleHui
(MOJIOXKEHUS O CTPYKTYPHBIX TMOJPa3/ICNCHUSIX, JOJKHOCTHBIE WHCTPYKIUU
pabOTHUKOB, TMPHUKA3bl, PACIOPSIKEHUSI, yKa3aHUs PYKOBOJCTBa (OpraHuzaiuu);
JIOKYMEHTBI 10 MJIAaHUPOBAHUIO, YUETY, aHAJIM3Y U OTYETHOCTH B YacCTU PadOTHI C
nepcoHaioM OpraHu3anui.

II1. Coop, 00padoTKa U 321UTA MEPCOHATBHBIX JAHHBIX

3.1. Ilopsimok mosrydeHus MepCOHATbHBIX JaHHBIX.

3.1.1. Bce nepconanbHbie NaHHbIe paboTHUKAa OpraHu3aiuy ciaeayeT Moiaydyarb y
Hero camoro. Eciii nepcoHaabHbie JaHHBIE pA0OTHUKA BO3MOKHO MOJTYYUTh TOIBKO
y TPEThEil CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEAOMJIEH 00 ATOM 3apaHee U OT
HEro JOJKHO OBITh TOJIY4EHO MHUCBbMEHHOE coriacue. JlOMKHOCTHOE JIHUIIO0
paboromatens JOHKHO COOOMMTH paboTHUKY OpraHuzanmuu o0  LeJsX,
MpeAnoiaraéMblX UCTOYHUKAX M CIIOCO0axX MOJIy4eHUs] MEPCOHANBHBIX JAHHBIX, a
TaKKE O XapakTepe MOoJyIeKalIuX TMOJYYCHUI0 TIEPCOHANBHBIX [JIaHHBIX U
MOCJIEICTBUSIX OTKa3a pabOTHHKA AaTh MMCbMEHHOE COTJIACHE HA UX MOJyUYEHUE.
3.1.2. PabGoronaTenb He UMEET MpaBa MoiAy4yaTh U 00padaThIBaTh MEPCOHAIbHBIE
JaHHbIe paboTHUKa OpraHu3aiiu 0 ero pacoBOM, HAIIMOHALHOW MPUHAIJIC)KHOCTH,
MOJUTUYECKUX  B3IJISAX, PEJIUTHO3HBIX WK  (PUIOCOPCKUX  YOEKICHUSX,
COCTOSIHUU 310POBbsI, HHTUMHOM XU3HU. B ciydasix, HEMoCpeICTBEHHO CBA3aHHbBIX
C BONPOCAMHM TPYAOBBIX OTHOIIEHWH, B COOTBETCTBUU cO cT. 24 KoHcTuTynum
Poccuiickoit @eaepannu paboToaaTelNb BIpaBe MoaydaTh U 00padaThiBaTh TaHHBIE
O YaCTHOW >KMU3HHU pabOTHHUKA TOJIBKO C €ro MUCbMEHHOTO COTJIACHS.

OOpaboTKa yKa3aHHBIX MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB paboTOoJaTEIEM
BO3MOYKHA TOJIBKO C UX COIacusi IN0Oo 0e3 UX COrjacus B CICAYIONIUX CIIydasix:

- IEPCOHATBHBIC JJAHHBIC SBJISIFOTCS OOIIEIOCTYITHBIMU;

- TIepCOHAJbHBIC JAHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0POBBbSI pa0OTHHUKA U HX
00paboTka HeoOXoauMa JIsl 3allUThl €T0 KU3HH, 3I0POBbS WM UHBIX KU3HEHHO
BOKHBIX HHTEPECOB JIMOO >KU3HU, 370POBbS WM HHBIX KU3HEHHO BaXKHBIX
WHTEPECOB JIPYTUX JUI] ¥ TIOJIydEHHE COTIacusi paOOTHUKA HEBO3MOXKHO;

- 1o TpeOOBaHUIO TIOJITHOMOYHBIX TOCYJApCTBEHHBIX OpPraHOB B Ciyyasx,
PEAYCMOTPEHHBIX (PeiepaibHbIM 3aKOHOM.



3.1.3. Paboronarens BmpaBe 00pabaThiBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHHKOB
TOJIBKO C MX MTUCBMEHHOTO COTJIacHs.

3.1.4. IlucemenHoe coriacue pabOoTHMKA Ha 0OpabOTKYy CBOMX MEPCOHAIBHBIX
JAHHBIX JTIOJDKHO BKJIIOYATH B CEOS:

- (daMuiInio, UMs, OTYECTBO, aJpec CyObEeKTa MEPCOHATbHBIX JAHHBIX, HOMEp
OCHOBHOTO JJOKYMEHTA, yIOCTOBEPSIOIIETO €ro JMYHOCTh, CBEICHUS O AaT€ BbIIaYH
YKa3aHHOTO JIOKYMEHTA U BBIIABILIEM €TI0 OPTaHe;

- HauMeHoBaHue ((haMUINIO, UM, OTYECTBO) U aapec orepaTopa, MOTydaromero
coryacue CyObheKTa MepCOHATBHBIX JTaHHBIX;

- [1eJTh 00Pa0OTKY MEPCOHATBHBIX TaHHBIX;

- MEpEeYCHb IMEPCOHANBHBIX JTAaHHBIX, HA 00pa0OTKYy KOTOPBIX JAETCA COTJIacHe
CyOBEKTa MePCOHABHBIX JaHHBIX;

- MEpeYeHb NEHCTBUU C TIEPCOHAIBHBIMH JaHHBIMH, Ha COBEPIIECHUE KOTOPBIX
JaeTcsl corjacue, oOImee ONMUCAaHWe WCIOIb3yeMbIX OIEpaTOPOM CIOCOOOB
00pabOTKHU MEPCOHATBHBIX JTAHHBIX;

- CPOK, B TE€YCHHE KOTOPOTO JIEHCTBYET COTJIacHe, a TaKKe MOPSIOK €r0 OT3hIBA.
3.1.5. Corunacue paboTHUKA HE TPEOYETCs B CIAEAYIONIUX CIyYasx:

1) oOpaboTKa nmepcoHaNbHBIX TaHHBIX OCYILECTBIISIETCS HA OCHOBAHUM TpyI0BOTO
Kojiekca P® wim uHOro (QenepalibHOrO 3aKOHA, yCTaHABIMBAIOIIETO €€ I1IEJib,
YCIIOBUS TIOJIYYEHHUS TEPCOHATBHBIX JAHHBIX M KPYT CYOBEKTOB, MEPCOHAIBHBIC
JaHHbIE KOTOPBIX MOJIeKaT o0pabOTKe, a TaKKe ONPEIENISIONIET0 MOJTHOMOYUS
paboronarens;

2) o0OpaboTka NEPCOHAIBHBIX JaHHBIX OCYLIECTBIISAETCA B LEISAX HCIOJHEHUS
TPYAOBOI'O JOrOBOPA;

3) oOpaboTKa MepcoHaNbHBIX JaHHBIX OCYIIECTBIISETCS JUIsl CTATUCTUYECKUX WU
MHBIX HAyYHBIX LI€JIeH IPU YCIOBUH 0053aTE€IbHOT0 00E3TNUYNBAHNS IEPCOHATIBHBIX
JTaHHBIX;

4) 06paboTKa MEPCOHANIBHBIX JTAHHBIX HEOOXOAMMA JIJIsl 3aIUThI )KU3HU, 3I0POBBS
WIM WHBIX JXU3HEHHO BaXXHBIX HHTEPECOB pa0OTHWKA, €CIU IOJYYCHHE €ro
COTJIacusi HEBO3MOKHO.

3.2. Ilopsimox 00OpabOTKH, epesay U XpaHEHHs IEPCOHATbHBIX JaHHBIX.

3.2.1. PabotHuk OpraHuzanuu MpeAOoCTaBiIseT pabOTHUKY OTHAeNa KaJpoB
Opranuzanuu JOCTOBEpHBbIe cBefeHHs o cebe. PaboTHuk oTmena Kaapos
Opranuzanuu  TNpoBepseT  JOCTOBEPHOCTh  CBEACHMN, CBepsAs  JaHHBIE,
IpeI0CTaBIIEHHbIE PAOOTHUKOM, C UMEIOIMMHUCS Y paOOTHUKA JOKYMEHTaMHU.
3.2.2. B coorBercTBHHM cO cT. 86, 1. 14 TK P® B 1ensix odecrieueHus mpap u CBOOO/T
4eJloBeKa U TpakJlaHuHa reHepaibHbli qupekTop Opranuzauuu (Paboromarens) u
€ro MpeJICTAaBUTENU MpU 00pabOTKE MEPCOHANBHBIX JAHHBIX PAOOTHUKA JOJIKHBI
coOII0IaTh cienyroime ooime TpeOoBaHUs:

3.2.2.1. OO0OpaboTka TEPCOHAIBHBIX JAHHBIX MOXET  OCYIIECTBIISITHCS
UCKITIOYUTENFHO B IENAX oOecredeHus: COOMIOJCHUSI 3aKOHOB W WHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, COACWUCTBUA PAOOTHUKAM B TPYIOYCTPONCTBE,
OOy4eHHH U TPOJBMKEHUU MO Cclyk0e, oOecrieueHHs] JIMYHON O€30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJMYECTBA M KauyecTBa BBIMOJHAEMON paboOThl
o0ecriedeHuns COXpaHHOCTH UMYIIIECTBA.

3.22.2. Ilpm onpeneneHun oObeMa U coiepkaHusd, 0O0pabaThIBaeMbIX
NEePCOHANBHBIX JaHHbIX PaboToaTenb 0KeH pyKkoBoACcTBOBaThCsl KoncTuTyumein



Poccuiickon @enepanuu, TpynoBbiM koaekcoM Poccurickoit denepanny U HHbIMU
dbeneparTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu mnpuHATHUM pELICHUH, 3aTparuBalOIMX HHTEpechl pPaOOTHHKA,
PaGoTtomaTenr HEe WMEET TpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JaHHBIX
pabOTHUKA, MOTYUYCHHBIX UCKIIOYUTEIBHO B PE3YybTAaTE UX aBTOMATU3UPOBAHHON
00pabOTKM WM AJIEKTPOHHOTO MOTYYCHHUSI.

3.2.2.4. 3ammra NEpCOHATBHBIX JAaHHBIX pPAOOTHHUKA OT HEMPAaBOMEPHOTO HUX
WCIIOJIL30BaHUs WM yTpaThl o0ecrieunBaeTcs PaboTomarenem 3a cYET ero CpecTB
B MOPSJIKE, YCTAHOBJICHHOM (heiepaibHBIM 3aKOHOM.

3.2.2.5. PabOTHUKHM M WX TMPEJACTaBUTEIN JOKHBI OBITh O3HAKOMJIEHBI IO
pacmucky ¢ JokymeHTamu OpraHusaliuy, yCTaHaBIMBAIOIIMMU MOPSI0K 00pabOTKH
MePCOHAIBHBIX JJAHHBIX pA0OTHUKOB, a TAaK)Ke 00 UX ITpaBax M 005S3aHHOCTSX B 3TOU
00J1aCTH.

3.2.2.6. Bo Bcex ciydasx 0Tka3 paOOTHHKA OT CBOMX IIPaB Ha COXPaHEHUE U 3aIUTY
TalHbI HEICUCTBUTEIICH.

IV. llepenaya u xpaHeHHe MEPCOHAIBbHBIX TAHHBIX

4.1. Ilpn mepenaue nepcoHaNbHBIX AaHHBIX paboTHUKAa Paboromarenb TOIKEH
co0JiroaTh CIEAYIONIME TPEOOBAHUS:

4.1.1. He cooOuiath mepcoHajibHbIE JaHHbIE PAa0OTHUKA TPEThEl CTOpoHE 0Oe3
NUCBMEHHOIO corjacus pa0OTHUKA, 3a HCKIIOYEHHUEM CIIyyaeB, KOIJa 3TO
HEOOXOJMMO B LIEJAX MPEIyNPExACHUS YrpO3bl )KU3HU U 310pOBbI0 paOOTHHKA, a
TaK)Ke B CJIydasX, yCTAHOBJIEHHBIX (eiepabHbIM 3aKOHOM.

4.1.2. He coobmmath nepcoHalibHbIe JaHHbIE pAOOTHUKA B KOMMEPUECKUX 1IeNIX 0e3
ero nmucbMeHHoro cornacusa. OOpaOoTKa MEpPCOHANbHBIX JAHHBIX PAOOTHUKOB B
LEJSIX MPOJABHKEHUS TOBApOB, padOT, yCIyr HAa PbIHKE IYTEM OCYIIECTBICHUS
NPSIMBIX KOHTAaKTOB C MOTEHUUAIBHBIM IMOTPEOUTENEM C MOMOIIbIO CPEJICTB CBA3U
JIOMYCKAeTCs TOJIBKO C €ro MPeIBapUTEILHOTO COrIacHsl.

4.1.3. [IpeaynpeauTs JUll, MOTYYUBIIUX IEPCOHAIbHBIE IaHHbIE pA0OOTHHKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBITh MCIOJIb30BaHbI JIMIIb B LEJAX, JIS1 KOTOPBIX OHU
COOOIIEHbI, U TPeOOBaTh OT ATUX JHI[ MOATBEPKACHUS TOTO, YTO 3TO MPABUIIO
cobmoaeHo. Jluna, mojiyduBIIMe TEpPCOHANIbHBIE JaHHbIE PAOOTHUKA, OOS3aHbBI
COOJIIOJIaTh PEXKUM CeKpeTHoCTH (KoHbuaeHImanbHocTh). [JJannoe [lonoxxenue He
pacnpocTpaHsieTcsi Ha OOMEH NMEePCOHANbHBIMU JAaHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU.

4.1.4. OcymiecTBIATh Nepenavy NEPCOHATBHBIX JTaHHBIX PAOOTHUKOB B Ipejenax
OpraHu3anuu B COOTBETCTBUM C HacTosuM IlosioxeHuem.

4.1.5. Pazpemath [I0CTYyHn K TI€PCOHAJbHBIM JIaHHBIM PAOOTHUKOB TOJIKO
CHELUATBHO YIOJIHOMOYEHHBIM JIMLAM, IIPH 3TOM yKa3aHHbIE JULA JOJKHBI UMETh
npaBo IMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHbIE JaHHble pPaOOTHUKA, KOTOpbIE
HEO0OXOAMMBI ISl BBIMOJIHEHUS! KOHKPETHON (QYyHKIIUU.

4.1.6. He 3anpammBaTh HH(POpPMAIUIO O COCTOSHUU 3J0pPOBbS paOOTHHKA, 3a
UCKIIIOUEHUEM TEX CBEJEHUM, KOTOpPhIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOM (DYHKIIMH.

4.1.7. llepenaBaTh TmepCcOHANbHbIE JaHHbIE PpaOOTHUKA MPEICTABUTEISM
paOOTHUKOB B TOPSAKE, YCTAaHOBJIEHHOM TpyAoBBIM KojekcoMm Poccuiickoi



denepanuu, ¥ OrpaHUYMBATH ATy HMH(OPMALUIO TOJBKO TEMHU NEPCOHATBLHBIMU
JaHHBIMA PaOOTHHKA, KOTOpPbIE HEOOXOIWMMBI [JIsl BBIMIOJHEHUS YKa3aHHBIMU
NPEICTABUTENAMU UX (PYHKIINU.

4.2. XpaHeHHue U UCIOJIb30BaHNE IEPCOHANIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. llepconanbHble JaHHBIE PAOOTHIUKOB 00pabaThIBAIOTCS U XPAHATCS B OTIEIIE
KaJIpOB.

4.2.2. TlepconanpHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJTYYEHBI, MPOXOAUTH
JnanbHenyto o0paOOoTKy W TepelaBaThCsl Ha XpaHEHHE KaKk Ha OyMaKHBIX
HOCHUTENISIX, TaK M B DJIEKTPOHHOM BHJE - JOKAJIbHOM KOMIIBIOTEPHOW CETH U
KOMITbIOTEpHOU mporpamme «1C: 3apruiara u Kaapbi».

4.3. IIpu nonayyeHUU MEePCOHANBHBIX JAHHBIX HE OT PaOOTHHKA (32 UCKIIOYECHUEM
Clly4aeB, €CJIM NEPCOHANbHbIE JaHHbIE ObUIM MPEJOCTABICHBI PadOTOMATENI0 Ha
OCHOBaHMM (e/iepajbHOr0 3aKOHAa WJIM €CJIM MEPCOHANbHBIC JIaHHbBIE SIBISIOTCS
o01IeTIOCTYTHBIMHU) paboToaaTe b A0 Hadajla 0O0pabOTKH TaKMX IEPCOHAbHBIX
JAHHBIX 00s13aH MPEIOCTABUTH PAOOTHUKY CIEAYIONIYIO0 HH(POPMAITHIO:

- HauMmeHoBaHue (damwius, UM, OTYECTBO) M aJpec oleparopa WIA €ro
IPEICTAaBUTEIIS;

- IeJIb 00pa0OTKHU MEPCOHATIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

- IpeAIoIaraeMble OJIB30BATENH MTEPCOHANBHBIX JaHHBIX;

- yCTaHOBJCHHbIE HacTosSmMM DenepalbHBIM 3aKOHOM TIpaBa CyOBEeKTa
NEPCOHAIBHBIX JaHHbBIX.

V. JIocTyll K IePpCOHAJIbHBIM JAHHBIM PA0OTHHKOB

5.1. [IpaBo noctyna K NepCOHATbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupexrop OpraHuzanuy;

- CEKpeTapsk;

- COTPYJHUKH OyXraiaTepuu;

- 3aMECTUTENN TUpeKTopa 1o YBP;

-3aBEIYIOIINI XO3SMICTBOM.

5.2. PabotHuk Opranuzaiuu UMEeT MpaBo:

5.2.1. Ilony4yats 1OCTYI K CBOMM MTEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHUE C HUMH,
BKJIIOUas MPaBo Ha OE3BO3ME3THOE MOJyYeHUE KOMUM 1000 3amucH, coiepraiien
NePCOHAJIbHBIE JaHHBbIE PAaOOTHHKA.

5.2.2. TpeboBath oT PaboromaTenss yTOYHEHHS, UCKIIOUCHUS WIJIM HCIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WIIN
HE SBIISIOMUX HeoOXoauMbIMu it PaboTomarens mepcoHanbHbBIX JaHHBIX.

5.2.3. Ilony4aTs oT PaGoTomarens

- CBEJCHMS O JIMIAX, KOTOPbIE MMEKT AOCTYH K NEPCOHAJIBHBIM JIaHHBIM WM
KOTOPBIM MOKET OBITh MPEOCTABIIEH TAKOW JJOCTYTI;

- iepeyeHb 00padaThIBAEMbIX MEPCOHANBHBIX JAHHBIX U HICTOYHUK UX MOJTYyYEHUS,;
- CpOKU 00pabOTKHU MEPCOHATBHBIX JAaHHBIX, B TOM YHCJIE CPOKU UX XPAHEHUS;

- CBEJICHMSI O TOM, KaKU€ IOPUINYECKUE MOCIEACTBHS Il CyObEKTa MepCOHATbHBIX
JTAHHBIX MOKET MOBJIEYb 32 COO0M 00pabOTKa €ro NePCOHANBHBIX JaHHBIX.

5.2.3. Tpebomath u3BelieHus PabotonareneM BceX JMIl, KOTOPHIM paHee ObLIU
COOOIIEHbl HEBEPHbIE WM HEMOJHbIE MEPCOHANIbHBIE JIaHHbIE, 000 BCeX
MPOU3BEACHHBIX B HUX UCKIIFOUCHUSX, HCIIPABICHUAX WUJIU JOTOJHEHUSIX.



O0>ka10BaTh B YIIOJIHOMOUYEHHBIM OpPraH I10 3alUTe IPaB CyObEKTOB NEPCOHAIBHBIX
JAHHBIX WJIU B CyA€OHOM MOpsIKE HENpaBOMEpHBIC ACHCTBUS Wiu Oe3nencTBUs
PaGoTonaTens mpu 06paboTKe U 3aITUTE €Tr0 TMEPCOHATBHBIX JaHHBIX.

5.3. KonupoBarb M JejlaTh BBIIMCKK MEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA
pa3periaeTcsi UCKIIOYUTENIBHO B CIYKEOHBIX IENIIX C MUCbMEHHOTO pa3pelleHus
HavaJbHUKA OTJIea KaJIpoB.

5.4. llepenaya uaHPOpMAIH TPETHEH CTOPOHE BO3MOXKHA TOJIBKO MPH MUCbMEHHOM
coryiacuu pabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLICHHE HOPM, PeryJIMPYOUUX 00padoTKy H
3aIIUTY MEPCOHATBHBIX TAHHBIX

6.1. PaGoTHuku OpraHuzanyy, BUHOBHBIE B HApyLIEHUU HOPM, PETYIUPYIOLIUX
HoJlyuyeHue, OOpabOTKy M 3alUTy IEPCOHAJIBHBIX JAHHBIX pPAaOOTHUKA, HECYT
JVCHUAIUIMHAPHYIO aIMHHUCTPATUBHYIO, T'PAXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/lepaIbHbIMUA 3aKOHAMMU.

6.2. qupextop Opranuszaiuu 3a HapylieHHE HOPM, PErYIHPYIOIINX MOTydYeHUE,
o0paboTKy ¥ 3aluTy  MEPCOHANBHBIX  JAaHHBIX  paOOTHHUKA,  HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 m 5.39 Kopnekca 00
aIMUHHACTPATUBHBIX IpaBoHapymeHusax Poccuiickon ®Penepanuu, a Takxe
BO3MeEUIaeT pabOTHUKY yHIepO, NPUYMHEHHBI HENPAaBOMEPHBIM HCIOJb30BaHUEM
uHpopMaIuy, coaepxallell NepcoHaIbHbIE JaHHbIE PA0OTHHKA.



