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PEI'JIAMEHT BEJAEHUSA DJIEKTPOHHOT'O )KYPHAJIA
B MBOY «BECEJIOBCKAS CPEJHSASA IIKOJIA
NMEHU AMET-XAH CYJITAHA»

1. O0mue noJioxKeHU

1.1. Hacrosaummii perigaMeHT oIpenenseT YCJIOBUS M IpaBWiIa BEAEHUS 3IIEKTPOHHOI'O
KypHaja, KOHTPOJS 3a BEICHHEM OJIIEKTPOHHOTO IKypHaua, NpOIeayphl oOOecTeyeHHs
JIOCTOBEPHOCTH BBOJIMMBIX B JJIEKTPOHHBIM JKypHal [aHHBIX, HAIEKHOCTH MX XPAaHEHUS H
KOHTPOJISI 32 COOTBETCTBHEM 3JEKTPOHHOTO >KypHaia TpeOOBaHHSIM K JOKYMEHTOOOOPOTY,
BKJII0Yasl CO3/IaHUE PE3EPBHBIX KOMUM, TBEPABIX KOMUMN (Ha OyMa)KHOM HOCUTENIE) U JIp.

1.2. B cooTBeTcTBHM C JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM 00pa3oBaTeIbHOE
YUPEXKACHUE BIIpaBE CaMOCTOATENBHO BbIOMPAaTh (GOPMBI U CIOCOOBI BEACHMs Yy4yéTa
YCIIEBAEMOCTH.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBUE PE3YNIbTATOB yuéTa JEHCTBYIOLUIMM HOpMaMm H, B
YaCTHOCTH, HACTOAILIEMY pEIJIaMEHTy M JIOKAJIBHBIM  aKTaM, HECET PYKOBOAMTEID
00pa30BaTENILHOTO YUPEKACHUS.

1.4. OTBETCTBEHHOCTH 32 COOTBETCTBHE YUETHBIX 3amuceil (pakTam peanu3anuu yaeOHOTro
npoliecca JISKUT Ha PYKOBOJUTENIE 00pa30BaTEIbHOIO YUPEKACHHUS.

1.5. Tlpu Benenum yuyé€ra HE0OXOAWMO OOECIEUUTH COOINIOJICHHE 3aKOHOJATEIbCTBA O
NIEPCOHAIBHBIX JaHHBIX.

1.6. [Tomumo 00s3aHHOCTH HHPOPMHUPOBATH OOYJAIOIIUXCS U UX POAMTENCH (3aKOHHBIX
npezcTaBuTesieil) 00 ycreBaeMOoCTH, O PaclMCaHUM 3aHATUH M MEpONpUsATHH, xoJe yd4eOHOro
mpouecca, 00pa30BaTEIbHOE YUYPEXKACHHE O005S3aHO OTKPHITO IYOJUKOBAaTh Pa3IMYHYIO
UH(OPMALINIO, B YaCTHOCTH, 00 OKa3bIBAEMBIX YCIyrax U MHBIX JaHHbIX. Takoe nHpopMupoBaHue
MOJKET OCYIIECTBISATHCS KaK HE3aBUCUMO OT CUCTEMbI yuéTa y4eOHOro npolecca, Tak U B €JUHON
JIOTHKE, eClii YUET BeAETCS B paMKaxX 00beINHSAIONIEH 3TH (PYHKIIUU CUCTEMBI.

2. O0me npaBuIa BeJeHUs YUéTa

2.1. BHecenue wuH(poOpManMM O 3aHATUH M OTMETKH OO0 OTCYTCTBYIOIIMX JIOJIKHBI
MPOU3BOJIUTHCS MO (PakTy B J€Hb MpoBeaeHud. Eciu 3aHsATHE NPOBOAMUIOCH BMECTO OCHOBHOTO
npernojiaBaTess, (pakT 3aMeHbl T0JKEH OTPaKaThCsl B MOMEHT BHECEHUS YUETHON 3aITUCH.

2.2. BHecenue B ypHall HH()OpMAIMK O OMAITHEM 33/IaHUU JTOJDKHO MTPOU3BOIUTECS B
JIEHb TPOBEACHUS 3aHATHA. 3aJlaHUE JIOJDKHO BHOCUTBCS B JKypHal HE No3JgHee 1 daca mocie
OKOHYAHUS 3aHATHUH B 3TOT J€Hb.

2.3. Ecnmu cucrema yué€ra mO3BONSET BECTH pa3/leibHO YUET 3aHATUH W 3aJaHMM,
pEeKOMEHAyeTCsl 3apaHee pa3Mellarh 3aJaHusi, 4ToObl y oOyuaromuxcs Oblla BO3MOXKHOCTb
3a0J1arOBpeMEHHO TUIAHUPOBATh CBOE BpEMs.

2.4. Pe3ynpTaThl OIICHWBAHUS BBITIOJHEHHBIX OOYYaIONUMUCS MUCHBMEHHBIX paboT
JIOJKHBI BBICTABIISATHCS HE TTO3/HEE 1 Heslenu o IHS UX MPOBEICHHUSI B COOTBETCTBHHU C IPUHATHIMU
B 00pa30BaTeNbHOM YUpEXKICHNUU MTPaBHIaMU OLIEHKH padoT.

2.5. ApXuBHOE XpaHEHHE YYEeTHBIX JAHHBIX JIOJKHO MpPeaycCMaTpuBaTh KOHTPOJb 33 MX
LEJIOCTHOCThIO U JOCTOBEPHOCTHIO Ha MPOTSIKEHUH BCEr0 HEOOXOJHMMOTO CpOKa, HAlpuMmep, ¢
MIOMOUIBIO 3JIEKTPOHHONW MOAMMCH. OJIEKTPOHHOE XPAaHEHUE AapPXMBHBIX JIaHHBIX JIOJIKHO
OCYIIECTBIISITHCS MUHUMAJIBHO Ha IBYX HOCUTENSIX U XPAHUTHCS B Pa3HBIX TOMEIIEHUSX.

3. YcjoBusi HHGOPMUPOBAHUS 00YUAIOIIMXCS M UX POAUTeeil (3aKOHHBIX
npeacTaBUTeIei)

3.1. llpu BenmeHun yd4é€ra SJIEKTPOHHBIM 00pa3oM y OOYYaIOUIMXCS W HUX pPOAUTENEH
(3aKOHHBIX MPEJCTABUTENEH) TOMKHA OBITH BO3MOXKHOCTh ONEPATUBHOTO MOJIy4YeHUs nHOopMaIin
0e3 oOpameHus K COTpPyIOHHKaM oOOpa3oBaTeNbHOIO  yupexiaceHus (aBromartudecku). llporemypa
ABTOMATUYCCKOI'0 A0CTYyIIAa K I/IH(I)OpMaL[I/II/I JOJDKHa 6LITBO6H.[€,Z[OCTy1'IHa.

PerynspHocts uHQOpMUpOBaHUS OOyYalOIUXCSd W UX pOJIUTENeHl 00 YyCHEemHOCTH
oOyuarolierocsi 1 npobjaeMax B peaan3aluy yaeOHOro npoiecca JoKHA ObITh HE peXxe YeM OJIUH



pa3 Hezemlo, a B CIy4ae He3alIaHuPOBaHHOTO cO0s — HE peXe OHOTO pa3a B JIBE HEICIH.

3.2. PexkoMeHnyeTcsi peryiaspHO HHGOPMHPOBATH OOYYAIOIMMUXCA M HMX POAMUTEICH O
MPOTHO3€E X UTOTOBOM YCIIEITHOCTH 32 OTUYETHBIN Mepro.l (4€TBEPTh, TPUMECTD, MTOTYTOIHE U TIp. ).

3.3. Hudopmarnus 00 HUTOrOBOM OICGHMBAaHUM M KOHKYPCHBIX (dK3aMEHAIMOHHBIX)
UCTBITAHUSAX JIOJKHA OBITH JOCTYITHA OOYYAIONMUMCS M UX POJUTEIISIM HE IMO3XKE CYTOK IMOCIe
MOJIyYEHUs PEe3yJIbTaTOB.

3.4. JlocraBka uH(pOpMAIIUKA OOYYAOIIUMCS M MX POJUTEISIM MOKET OCYIIECTBIATHCS B
COrJIacOBaHHOM (hopme, B UaCTHOCTH, MO YKa3aHHBIM UMM KOHTAaKTHBIM JaHHBIM JIN0O, €CIIU 3TO
MpeyCMAaTPUBACT ICKTPOHHASI CUCTEMa, BBEACHHBIM CaMOCTOSATENbHO. [lepenada KOHTaKTHBIX
JAHHBIX JOJHKHA OCYILECTBISATHCS POJUTENIIMU MUCbMEHHO WM C MPUMEHEHHUEM 3JIEKTPOHHBIX
CUCTEM Iepe/iauyl TOKYMEHTOB AJICKTPOHHOU TOIITHUCKIO.

4. YcioBHSI COBMENIEHHOTO XPAHEHH S JAHHBIX B JIEKTPOHHOM BHjie M HA
OYMAasKHBIX HOCHTEJISIX

4.1. Tlpu BbIBeJeHHH Ha II€YaTh JAHHBIX U3 JICKTPOHHOM ()OPMBI OHU JTOJIKHBI 3aBEPATHCA
B YCTAHOBJICHHOM TIOPS/IKE. APXMBHOE XpAaHEHHE YYETHBIX JAaHHBIX Ha OYMa)KHBIX HOCHTEISIX
JOJI’KHO OCYIIECTBIIATHCS B COOTBETCTBUM C JACUCTBYIOIMIMM AIMHUHHCTPATUBHBIM pPEriiaMEHTOM
PocoGpnamzopa, yreepxka¢HHBIM nipukazoM MunoOpHayku Poccun ot 21 staBapst 2009 . Ne 9.

4.2. CBoaHasi BEJOMOCTh HWTOTOBOM YCHEIIHOCTH Killacca 3a YYeOHBI ToJ JOJKHA
BBIBOJIUTHCS M3 CHCTEMBl Y4éTa B TOM BHJC, KOTOPBIM MPEIyCMOTPEH ICHCTBYIONUMU
TpeOOBaHUSMU apXUBHOU ciykObl. Eciii naHHBIE 110 y4eOHOMY TrOy XpaHSATCS B AJIEKTPOHHOM
BHUJIE, CBOJHAS BEIOMOCTh MOXET OBITH MEpPe/laHa B ApXHB Cpa3y IO 3aBEPIICHUU BEICHUS yuéTa B
COOTBETCTBYIOIIIEM KIIACCHOM XypHalle.

4.3. Tlpu BeneHnn y4€Ta B 3JIEKTPOHHOM BHJIE HEOOXOIUMOCTH BBIBOJIA IAHHBIX HA NIEYaTh
onpenensiercs coorBerctBueM cucteMbl ['OCT P MCO 15489-1-2007 «Cucrema cTaHIapTOB I10
uH(popMany, OMOTUOTEYHOMY W HW3JIATEIbCKOMY Jeily. YTpaBlieHHe AokyMeHTamu. OOmue
TpeOOBAHU Y.

4.4. XpaHeHUe >)KypHAJIOB yCIIEBAEMOCTH OOYyYarOIIMXCs Ha AJIEKTPOHHBIX M OyMasKHBIX
HOCHUTEJISIX 00eclieurBaeTCsl B TEUCHHE 5 JIET, B IeNSAX XPaHEHU Ha OYMa)kKHbIX HOCUTENSX - OJIUH
pa3 B roj, MO OKOHYaHWHM y4eOHOro rojaa, HO He mo3aHee 30 HIOHS, BBIBOJIUTCS HA IIeYaTh
AJIEKTPOHHAs BepCHs )KypHalla yCIeBaeMOCTH, IPOIIMBACTCS M CKPEIISETCS MOANUCHIO AUPEKTOPa
U TeYaThI0 YUPEKICHUS (IJICKTPOHHOM TOJIMUCHI0 B COOTBETCTBHH ¢ DeepaibHBIM 3aKOHOM OT
06.04.2011 No 63-D3 «O06 3MeKTPOHHON MOMTUCHY);

4.5. XpaHeHHE WU3BATHIX W3 DSJCKTPOHHBIX >KYPHAJIOB YCIEBAEMOCTH OOYYAIOIIUXCS
CBOJIHBIX BEJIOMOCTEH yCTIeBaeMOCTH Ha AJIEKTPOHHBIX U OYMaKHBIX HOCUTENSIX 00ECIIeUnBaETCSB
TEeYCHHE 25 JIeT, B IEeNISIX XpaHSHHUS Ha OyMaKHBIX HOCHUTENISX - OJUH pa3 B TOJ, 10 OKOHYAHHH
yuebHoro ronaa, Ho He nmo3aHee 30 WIOHS, BBIBOAUTCS HA MEYaTh DJIEKTPOHHAS BEPCHS CBOJHBIX
BEJIOMOCTEH YCIEBAEMOCTH, IPOIIMUBACTCS M CKPEIUISAETCS TOJIMUCHI0 JUPEKTOpa W IeYaThI0
yupexJeHus (3MEeKTPOHHOM MOANUCHIO B cooTBeTcTBUU ¢ DenepanbubiM 3akoHOM 0T 06.04.2011
Ne 63-D3 «O0 2JIeKTPOHHON TIOIITUCHY).

B Tex acmekrax, B KOTOpBIX OJJIEKTPOHHAs CHCTeMa He o0ecrneunBaeT TpeOyeMbIX
XapaKTePUCTHK IS MPU3HAHUS TAaHHBIX y4eTa JOKYMEHTOM, HEOOXOAMMO BBIBOAWUTH JaHHBIE Ha
MeYaTh U XpaHUTh Ha OyMaKHOM HOCHTEJIE.

Hamnpumep:

* €CJIM CHCTEMa He MpeayCMaTpUBaeT HAJEKHOTO KOHTPOJIS 32 MCIPABICHUSIMH, JaHHBIC
JIOJKHBI BBIBOJTUTHCS HA MEYaTh B KOHIIE KaXI0T0 OTYETHOTO TIEPHO/IA;

* eCIM CcUCTeMa Yy4€Ta He TO3BOJIICT XPaHUTh APXHBHBIC JIAHHBIC B OOIIEIOCTYITHOM
dopmate, He TpeOyOIIEeM CIEeNUaTIbHOTO MPOTPAMMHOI0 OOecTieueHus, HEOOXOUMO BBIBOJHUTH
JTaHHBIC Ha IeYaTh 110 OKOHYaHUHU yIeOHOTO T0/1a;

€CJIM JJaHHBIE YIETA MPOIYIICHHBIX U 3aMENIEHHBIX YPOKOB B 3JICKTPOHHOM BHUJIC HE TTO3BOJISIFOT
JIETKO TMOJYYNTh HHPOPMAITHIO TI0 JTIO00MY COTPYIHUKY U/WITH 32 0001 MecsI], He0OX0aMMO
BBIBOJIUTH JAHHBIE HA MEYaTh €KEMECIIHO.



