COI'JTACOBAHO YTBEPXKJIEHO
Ipengenarens npodroma JwnpexTop
/JL.P. Bexnposa / MBOY «Befenosckas cpeiHas mKoua»
nporokoa Ne 12 ot «15» mapra 2018r. 4 B
/H.0. Konecuux/
COI'JIACOBAHO Vit
Orsercreennnii 3a OT B Hpukas Ned9 or «15» mapra 2018r.

MBQY «Becenopckas cpeIHSs MIKOIa»
/9.1 Iwemunesa/ «15» mapra 2018r.

3

HHCcTpYKUMS
no oxpase Tpyaa ina OndaHoTEeKApSA
Nel$§

1. O6mue mooxeHHA HHCTPYKIHH 110 OXpane TPyAa Aas Oubanorexaps

1.1. JlasHas HHCTPYKUHSA 110 OXpaHe TpyJa i GuGanoTekaps mKxons paspaborasa wis paboTHHKOB
OubmHorexn obmeobpasoBarensHON MKOTEL

1.2. lllxonbuas GubnnoTeka mpH3BaHa OOECHEYHTH Y4COHBIH npouecc. y4eOHHKAMH, CTIpaBOYHOH
METOAHYECKOH THTepaTypOii.

1.3. Temmeparypa XpaHeHHA KHIKHOrO (OHAAZ JOMWKHA OwITH 17-19 rpamycoB mo Ilenscuio,
BJIAKHOCTL He Oonee 55 %.

1.4. Illxonenas OnOnmoTexka pacnosaraeT ABYMA NOMEINEHHAMH - cobcrsenno OGubamorexa
(aGoneMeHT W WHTAIBHEL 3a) ¥ KHUroxpauwmine. bubnuotexa 0Gopya0BaHA IBYXCTOPORHHMH 1
OJHOCTOPOHHHMH CTeJUTKaMH, mKadamu, mxoabHbIME napramu. Paboune mecta Gubanorexapeit (2
Oubanorexaps) 000pY10BAHEl MHCHMEHHBIMH CTOJIAMM.

1.5. K paGote GubanoTekapem 0mycKalOTCs AHIA NMPH HATHYAH IPodecCHOHANBHOTO 06pajopanns,
MEJHIMHCKOH KHHXKH C JOmyckoM K pabote, ManbHeHIIAM MNPOXOXKIEHHEM MEIHIMHCKOIO
NpO(HIAKTHIECKOT0 0CMOTpA.

1.6. bubsmorexaps npu npréMe Ha paboTy AOMKCH NPOHTH BBOAHBIH MHCTPYKTAX H HECTPYKTAK
OubanoTexaps Ha paboueM MecTe COINaCHO MHCTPYKIIMH 10 OXpaHe TpyAa Ais OubanoTexaps, o 9ém
/IC/IAETCA 3AMHCH B COOTBETCTBYIOLIMX KypHANIAX y4€ra MPOBEACHHMS HHCTPYKTaMeH no BoOIpocaM
OXpAaHE! TPy a4,

2, Tpebosanns GezonacHocTH Nepea Hava oM pabors OubanoTexaps

2.1, Tlepen nayanom paGorel GuOMHOTEKAPH HEOOXOAMMO HPOBEPHTH IHEJOCTHOCTh 34MKOB,
MCTIPABHOCTE OCBETHTELHEIX NPHOOPOB, 3NEKTPHYECKOH IIPOBOAKH, HCIPABHOCTL 060pYA0BaHHA.
2.2. TlpoBepHTh TeMIIEPATYPY H BIAKHOCTD B NOMEMIEHHH GHOIHOTEKH.

2.3. lNposeputs Ge30nacHOCTH paboOTHX MECT B YUTANLHOM 3ae OHOIHOTEKH.

2.4, TIposeputs GeszonacHocTs 060PYIOBAHAA H YCTOHIHBOCTS KHIKHBIX CTCLTANEH,

2.5, TlpoBepUTh CAHHTAPHO-THIMEHHYECKOe COCTOSHHE NoMeuleHHs Oubnmorexn, obecnewnTs
nopanok B OuGmioTeKe U HA cBoeM paboyem mecTe.

2.6. bubmoTexaps roToBHT K paboTe cBoé pafouee MECTO, BKTIOYAET KOMIBIOTED CYXHMH PYKaMH.

3. Tpebosantia GesonacuocTn Bo Bpems pabors: Gubanorexaps.

3.1. B Tevennn paGovuero Bpemenn OnGIHOTEKAapH comepxar CBOH palovMe MECTa B YHCTOTE H
nopsiake, cobmogaeT HOPMBI OXPAHB! TPYAA H NOKAPHOH 6e30NacHOCTH.

3.2. Bubmmorexaps HeCeT OTBETCTBEHHOCTS 32 COXPAHHOCTE MMYIICCTEA KabHueTa.

3.3. He 3arpoMOualoT MpOXOAbl MeXIy CTellaxamu (IMpHHa npoxogos- 80-85 cm, mmpuna
GokoBex 06x0108 - 50-60 cm).



3.4. ExxenHeBHas yOopka B OMOJIMOTEKE MPOU3BOAUTCS B OTCYTCTBUU yUaIIUXCAL.

3.5. IlpaBuiaMu WHCTPYKIMHM I10 TEXHUKE OE30MacHOCTH Il OMONHMOTEKaps, a TakXe HOpPaMH
OXpaHbl TpyZAa IMperycMaTpuBaeTcst 1 pa3 B Mecsll MPOBOJUTH CAHUTAPHBIN JCHb Ul T€HEPaTbHOU
yOOpKH OMEIIEHUH 1 00eCIbUIMBAHUS KHUT.

3.6. Bo Bpemst pabOThI B KHUTOXPAaHWINIIE, ONOIMOTEKapH JODKHBI UMETh CIELOACK Ay (Xanar, X/0).
3.7. Bo Bpems paboTbl Ha KOMIbIOTEpE COOJIIOJAET IpaBWiIa NpU paboTe ¢ MEePCOHAIbHBIM
KOMITBIOTEPOM, TIPUICPKUBACTCS PEKUMOB TPYIa M OT/IbIXA.

3.8.  buGnuotekapro  3ampemaercs  CaMOCTOSITE€IbHO  YCTPAHATh  HEUCIPABHOCTH B
AIIEKTPOOOOpYyI0BaHUH. B ciiydae HercpaBHOCTH 00OpYIOBAaHUS U OTKIFOUCHHUS OCBEIICHHS padoTa
IpeKpallaeTcs, BbIKI0YaeTcss BcE 000py10BaHuUE.

3.9. bubnmuorexkapu obOecneunBalOT CBOOOJHBIN JOCTYN K Y4eOHHMKaM, HE JOMYCKAIOT MOAHATHE
TSKECTH CBBIILIE 8 KT.

3.10. IIpu BemMONHEHHH PabOTHI OMOIMOTEKAPH COONIOAAIOT CAHUTAPHO-TUTHCHUYECKHUE HOPMBEI,
OpaBUia JIMYHOM TUTHMEHBl, HACTOALIYI0 MHCTPYKLHUIO [0 OXpaHe Tpyla Juid HIKOJIbHOI'O
O6ubnuoTekaps, a Takke MHCTPYKLHUIO TI0 OXpaHe TpyAa B OMOIMOTEKE LIKOJIBI.

4. TpeOoBaHus1 0€30MACHOCTH MO OKOHYAHUHU PadOTHI OMOIMOTEKAPS.

4.1. o oxoHuaHMH pPabOTHI OMOJIMOTEKAPH HABOMAAT MOPSJIOK HAa pabO4YeM MECTe, PacCTaBJISIFOT
KHHUTHU Ha CTCJIIaXKax.

4.2. bubmuotekapp 00s3aH O00ECTOYHMTH THMTAHHE BCErO 3JICKTPOOOOPYAOBAHHS, BU3YaJIbHO
MPOBEPUTH COCTOSTHUS MTPOBOIAIICH anmapaTypsl U KaOemne.

4.3. [IpenoxpanseT 000pyI0BaHKE OT MBUIH, YOHpaeT pabouee MeCTo.

4.4. Tlocne okoHYaHUs pabOTHI OOEcTeYnBAET COOJIIOJICHHE CAaHUTAPHBIX HOPM M MPaBUJI JTMYHOU
TUTUCHBI.

4.5. Ilpu oOHapYXEHWU HEUCHPABHOCTU MEOENH, HIEKTPUUYECKHX JIaMIT COOOIIAI0T 3aMECTUTEIIO
JTUPEKTOpA 10 XO3SHCTBEHHOW YaCTH.

5. TpeGoBanusi 6e301aCHOCTH I OMOJIMOTEKAaps NPH ABAPUHHBIX CHTYAIUsIX.
5.1. IIpu BO3HUKHOBEHMH ABApPUMHBIX CUTYaIIH:

- IPUHATH MEPHI 10 IBAKYalUU yUaIIUXCSA U3 TOMELICHMUS;

- 00€CTOUNTh MUTAHHUE BCEX DJIEKTPOIIPHUOOPOB;

- COOOMUTH MoXKkapHOi oxpane (ten. 101);

- COOOIIUTH aIMUHUCTPALIUH, TUPEKTOPY;

5.2. Ilpu my10XOM CaMO4yBCTBUH 0OpaTUTECh B MEAIYHKT.

6. TpeGoBanus 11 OMOJIMOTEKAPH MO OKA3AHMIO NTEPBOM MOMOILIH.

6.1. IIpu nepenomax:

a) YMEHBIINTh MOJBM)XHOCTh OTJIOMKOB, B MECT€ IepesioMa - HaJIOKUTh MIHHY. [Ip1 OTKpPBITHIX
nepenoMax - OCTaHOBHTh KPOBOTEUECHHUE, TTOJIOKUTH CTEPUIIBHYIO TIOBS3KY U IIHHY.

IIpu mepenoMax MO3BOHOYHHMKA - TPAHCIIOPTUPOBKA HA KUBOTE C MOJUIOKEHHBIM IOJ T'PYIb
BAJIMKOM.

6.2. Ilpu mopa>keHUH IEKTPUUECKUM TOKOM:

a) HEMEJICHHO MPEKPaTHTh JIEHCTBHE JJIEKTPUYECKOTO TOKA, BHIKIIOYUB PYOMIIBHUK, CHSB C
MOCTPAJIABILETo MPOBOAA CYXOU TPAKOIA.

Oxka3bIBalomuii MOMOIIb JTOJDKEH 00e30macuTh cedsi, 00epHYB pyKH CyXOll TKaHbIO, BCTaB Ha
CYXYIO JIOCKY WJIM TOJICTYIO PE3UHY.

0) Ha MECTO 0XKOTa HAJIO)KUTh CYXYIO MOBS3KY;

B) TEIJIOE MUTHE;

T) TP PacCTPOMCTBE WIIM OCTAHOBKE JBIXaHWs ITOCTPAJABIIEMy IMPOBOAWTH HCKYCCTBEHHOE
JIBIXaHUE.

6.3. [Ipu BhIBUXaX:

a) HAJIOKUTh XOJIOTHBIN KOMITPECC;



0) crenare TYTylo MOBSI3KY.

6.4. IIpu o6MoOpoOKe:

a) YJOXHUTb IIOCTPAJaBIIEr0 Ha CIHMHY C HECKOJBKO 3allpOKMHYTOM Has3ajJ TOJIOBOM U
MPUIOAHATHIMU HIDKHUMHU KOHEYHOCTSIMU;

0) oOecnevunTh JOCTYIT CBEKET0 BO3yXa;

B) PacCTErHyTh BOPOTHHUK, I1OSIC, OJCKIY;

T') JaTh MOHIOXATh HAATHIPHBINA CIIUPT;

1) Kor/ia 60JbHOM MPUAET B COZHAHUE - TOPSUEe MUTHE.

6.5. Ilpu TepMUUYECKUX 0XKOTax:

a) MOTYUIUTH IJIaMsl, HAKWHYB Ha MOCTPAJaBIIETO OJesuI0, KOBEP U T.J., IUIOTHO MPHKaB €ro K
TEeNly;

0) paszpesarb OJCKIY;

B) IOMECTUTH 000OKEHHYIO TIOBEPXHOCTH MO CTPYIO XOJIOJHON BOJIBL;

r) mpoBecTH 00pabOTKy OOO0MOKEHHOM MOBEPXHOCTH - KOMIIPECC W3 Cal(eTOK, CMOYEHHBIX
CIIUPTOM, BOJIKOM U T.J.;

1) COTpeBaHUE MOCTPAIABIIETO, MUTHE TOPSIUETO Yasl.

6.6. IIpu orpasiieHuu:

a) IaTh BBIIUTH HECKOJIBKO CTAKAHOB c1a00Tr0 pacTBOpa MapraHIeBO-KUCIOTO Kallus;

0) BBI3BaTh UCKYCCTBECHHYIO PBOTY;

B) JaTh CJIA0UTEILHOE;

T') 00JIOKUTH TPEIIKaMH, 1aTh TOPSIYUH Yail.

6.7. IIpu coTpsiceHHH TOJIOBHOTO MO3Ta:

a) yJIOKUTH Ha CIIUHY C TIPUTIOJHATON HA MOTYIIKE TOJIOBOM;

0) Ha TOJIOBY MOJIOKHUTH ITY3bIPb CO JIBIOM.

6.8. KpoBoTeuenus npu paHeHUsX:

a) MPUAATh MOBPEKAEHHON TOBEPXHOCTH MPUTIOIHATOE MOJIO0KECHHE;

0) HAJIOXKUTH JIABAIIYIO ITOBS3KY;

B) MpPH KPOBOTEYEHHUU W3 KPYIHOH apTepHH -MpeABapUTEIbHO MPUAABHTH ApTEPHIO MalbIIeM
BBIIIIE MECTa PAHECHUS;

I') HAJIOKUTbH XKI'YT.

6.9. Ilpu KpOBOTEUEHUH U3 HOCA!

a) JOCTYH CBEXKET0 BO3yXa;

0) 3aNpOKUHYTH TOJIOBY;

B) X0JI0]1 Ha 00J1aCTh IEPEHOCHIIBI;

T') BBEJICHUE B HO3/IPIO BAaThl, CMOYEHHOH PacTBOPOM MEPEKUCH BOJOPO/IA.

6.10. TToBpexieHre opraHoB OPIOIIHOM MOJOCTH:

a) TIOJIOXKUThH HA CIIMHY, TIOJIOKUB B TIOAKOJICHHYIO 0071aCTh CBEPTOK OEMK/IbI U OJIEsIIa;

0) MOJIOKUTH HA KUBOT MY3BIPh CO JIHIOM.

C uHCcTpyKUKEH 03HaAKOMIIEH ()
«_» 20 1. / /




